
 

DISTRICT 15 RULES OF PROCEDURE 2025 
 

District 15 of Zonta International shall be established and governed in accordance with Article 
XIV of the Zonta International Bylaws and the Zonta International Rules of Procedure. To the 
extent consistent with Zonta International Rules and Procedures, the following Rules will 
constitute standard operating procedure. 
 

1. The most current edition of the District & District Conference Manual shall provide general 
guidelines for district operation.  

 

2. Dues and Fees 
A. By June 1st each year, each club shall pay Zonta International District 15 per capita dues 

(currently $27) based upon the number of members in the club on June 1.   
 

B. For members joining after June 1, District dues are remitted individually. Members 
joining June 2 through November 30 pay full dues. Members joining December 1 
through March 31 pay half dues. Members joining April 1 through May 31 are included 
in the Add Your Voice campaign and do not pay District dues until the next membership 
year. 

 

C. Clubs using PayPal for dues transmittal will be subject to current fees. 
 

D. Club dues payment received after July 15 is subject to a $100 assessment.  
 

E. The District Treasurer shall advise the Lt. Gov/Membership Chair of the total per capita 
dues paid, to ensure that District membership records agree with the records published 
by Zonta International.  

 

3. The district treasurer shall use fund accounting to keep the general operating funds and the 
conference funds. The treasurer shall use money market checking, savings accounts, 
certificate of deposits, or other appropriate money management techniques to maximize 
earnings on district funds. 

 

4. A general liability insurance policy protects Zonta International from claims that stem from 
bodily injury or property damage during a Zonta activity or event. Coverage is automatic for 
North American clubs in good standing. 

 

5. Circularization 
A. Membership lists (i.e. club rosters, Zonta International directories, district directories, 

other lists including members’ addresses, phone numbers or emails) are not to be made 
available to non-Zontians or used by Zontians for the purposes of selling goods and 
services or for personal, financial or political gain.  
 

B. Zontians shall not use membership contact details or act in any other way to contact 
Zontians for the purposes of lobbying for or against candidates who are running for 
office at any level of Zonta. 
 
 



 

C. Except as is mentioned above, Zontians are encouraged to network with each other for 
business purposes.  
 

6. Disagreements arising within the district shall be handled by the district. Complaints against 
a decision of a district may be handled by the Zonta International Board. The parliamentary 
authority as provided in the Bylaws of Zonta International for districts shall be used as the 
authority in the respective case.  

 

7. The International Convention expenses of economy-class transportation, on-time 
registration, banquet and events, and hotel (based on double occupancy) will be paid with 
district funds for the outgoing and incoming district governors. Meals not covered by 
registration or event fees are also covered. Reimbursement shall be made after the 
submission of an itemized reimbursement request with receipts. There may be prepayment 
upon purchases of event registration or travel tickets with the understanding that the funds 
will be paid back to the district if the member does not attend. Final receipts and the 
request for reimbursement must be submitted within sixty days after the Convention. 

 

8. The district shall hold one District Conference per biennium in odd-numbered years. A 
District Governor’s Summit shall be held in even-numbered years.  
 

9. It is the responsibility of the incoming district governor to secure host clubs for the 
Governor Summit and District Conference.  
 

10. A Save-the-date notice will be available at least four months prior to the Conference or 
Summit. The call to Conference shall be sent to all members at least sixty days prior to the 
District Conference. 

 

11. The biennial district budget shall be presented for approval at the District Conference 
immediately preceding the biennium in which the budget is to become effective. The 
proposed budget shall be sent to club presidents with other conference materials. 

 

12. The chairman of the district nominating committee may request suggestions from each club 
for nominees for district positions to be filled at the District Conference. The nominating 
committee shall prepare a slate of one or more candidates for each district office and five 
nominees for the district nominating committee. No name shall be listed without the 
member’s consent to serve if elected. No member of the nominating committee shall be 
eligible for nomination at the district while serving on the committee.  
 

13. The proposed slate shall be sent to the district governor at least sixty days prior to the 
District Conference and to club presidents with other conference materials. No campaigning 
shall be allowed. At the District Conference, nominations from the floor may be taken after 
the nominating committee report, provided the consent of the nominee has been obtained, 
the nominating committee has been informed and had an opportunity to ensure the 
candidate meets all requirements. 

 
14. There may be a vice-area director if the district board determines a need. The vice-area 

director(s) shall be elected by the clubs in that area during the regular District Board 
election at a District Conference. 



 

15. District Conference minutes shall be approved by the District Board at the first meeting 
after the Conference and shared with all club presidents. District Conference motion cards 
and election ballots shall be retained by the secretary until the minutes of the conference 
have been approved. 

 

16. All previously adopted district resolutions automatically expire at the end of each District 
Conference. If a subject is to be continued, it must be reaffirmed or newly adopted at each 
conference. 

 

17. The District Conference chair shall provide the district treasurer with the financial 
statement for the conference and all fiduciary data relating to the conference within ninety 
days following the conference.  

 
18. Committees 

A. Zonta International Bylaws require that there is a nominating committee. There may be 
other standing and special committees to achieve biennial goals as suggested in the 
District Manual.  

 

B. The governor shall appoint the chairman and such other members of all standing and 
special committees as the governor deems appropriate. 

 

C. The governor shall appoint one or more district foundation ambassadors. 
 

19. Outgoing district officers and committee chairs shall deliver to their successors all 
properties belonging to the respective position within thirty days after their successors have 
been installed. The treasurer must complete the transfer within forty-five days after the end 
of the treasurer’s term. 

 

20. Clubs shall submit the names and contact information of their officers to the governor, their 
area director, and Zonta International by May 1 of each year. If requested Clubs shall submit 
the names and contact information of their chairmen to each of the district chairmen. 
 

21. Each biennium a review of the Rules of Procedure should be completed by the 
parliamentarian to ensure compliance with Zonta International and District 15 bylaws. 
Amendments may be proposed by a club or the district board and suggested revisions 
reviewed by the district board. These Rules of Procedure may be amended by a two-third 
vote of the district conference voting members. 

 

22. Expenses to be paid from district general operating funds are defined in the District 15 
Reimbursement Guidelines. The Reimbursement Guidelines may be amended by a two-third 
vote of the district board. 

 

23. The governor approves the expenses of district board members and district committee 
members per the District 15 Reimbursement Guidelines. The lieutenant governor shall 
approve the expenses of the governor. 
 

###### 
 



 

CERTIFICATE OF ADOPTION OF RULES OF PROCEDURE 
 The undersigned hereby certifies that the above Zonta International District 15 Rules of 
Procedure were duly adopted by at least two-thirds of the voting members at the District 15 
Conference on October 25, 2025, and now constitute the Zonta International District 15 
Rules of Procedure.  
 

                                                              Gail Johnson 

                                                                                             District 15 Governor 2024-26 

 

                                                                                             Mary Fassett-Barth  

                                                                                                             District 15 Secretary 2024-26 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

DISTRICT 15 REIMBURSEMENT GUIDELINES 
(attached for information only) 

 
Expense vouchers must be itemized and have receipts attached. 
 
Expenses for the District Conference should be itemized on separate vouchers from general 
expenses.  
 
Miscellaneous charges added to hotel bills (i.e. cleaning, telephone) are considered personal 
expenses and shall not be reimbursed. Gratuities (i.e. maid, bellman) are at the discretion of 
the member and shall not be reimbursed. 
 
Vouchers shall be submitted to the governor for approval before any reimbursement is made 
by the treasurer. 
 

Vouchers shall be submitted as soon as possible after the expense is incurred, except for small 
expenses of committee chairs, but in all cases not later than May 15 of each year to facilitate 
closing of the books on May 31. 
 
Reimbursable expenses 
A. Automobile Travel - When traveling by private automobile, members will be reimbursed the 

charitable mileage allowed by the IRS (currently $0.14) plus toll and parking charges.  
 
B. Accommodations – reimbursed on a double occupancy basis. Single rooms may be requested 

with the member paying the difference in the rates.  
 
C. Meals – Group meals will be paid for by the district. Reimbursement for other meals requires a 

receipt for approval. Allowance includes gratuity; however, the purchase of alcoholic 
beverages is the responsibility of the individual and are not reimbursable. 

 
D. Other - postage, printing, supplies, etc. will be reimbursed when incurred for the district. 

Original receipt is required. 
 
E. Special approval must be secured from the governor before using air or rail travel, ground 

transportation to hotel/meeting place, or car rental.  
 
District Conference Attendance and Governor’s Summit 
A. Conference and summit registration, accommodations and conference meals for district board 

members, district parliamentarian, and international representative shall be paid by the 
district from District Conference funds. 

 
B. District payment for hotel accommodations for district board members shall be one-half of the 

double occupancy rate except that the district shall pay for a single room when the number of 
board members requiring accommodations is uneven and it is not feasible for a board member 
to share a room with another Zontian attending the event. If a board member requests a single 
room, they shall pay the difference between one-half of the double occupancy rate and the 
single room rate. 



 

 
C. The district shall pay for a single room for the governor at the District Conference and Summit, 

and the board meeting immediately preceding it. 
 

Club Visits 
A. Area directors shall attempt to make two official visits to each club in their area each 

biennium. Area directors shall be reimbursed for official visits. If the area director must incur 
hotel expenses at a single occupancy rate, this rate will be reimbursed.  

 
B. The cost of the area director’s meal on the official club visit shall be paid by the club being 

visited. If needed, the hostess club should provide lodging for the area director whenever 
possible. 

 
C. Additional official club visits by the area directors or visits by other officers shall be approved in 

advance by the governor. 
 
D. Visits to install officers at a club’s installation program shall be reimbursed as previously 

outlined. The cost of the officer’s dinner shall be paid by the club visited. 
 
E. Attendance at charter presentations shall be reimbursed for the governor or her designee, the 

current area director, and the lead club creator. 
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